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MINI-GRANT APPLICATION/EVALUATION/REIMBURSEMENT PROCESS

1. Download/complete online application form

a. E-mail completed application to 

b. Ms. Mary Todaro mtodaro@bloomfield.K12.nj.us  or send to Ms. Todaro c/o Demarest School
c. Application cut-off dates: First Monday of April for following FALL term;
                      First Monday of October for following SPRING term.

2. Ms. Todaro will forward hard copy to Executive Director of BEF

3. Exec. Director will forward ALL applications to the Grants/Programs Committee.
      4.    Exec. Director of BEF will notify applicant(s), via e-mail,of receipt of 

             application.

            a.  Exec. Director will notify applicants ASAP 

           b.  Exec. Director will notify applicants ASAP of denial of grant(s)
           c. Award notification will include EVALUATION/REIMBURSEMENT  

                FORM(S) These forms MUST be returned to Ms. Todaro via e-mail or   

                 Inter-office mail. 
5.   Grants/Program Committee will meet to review applications

a. Applications with $500 and below budget will be handled by the G/P 

Comm.  Recommendations will be made to full Board.

b. Applications in excess of $500 will be reviewed by G/P Comm. and                                     

forward the application to the full Board for consideration. 
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